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USDA Farm to School Grant Program 

FY 2016 Progress Report (for reference only)

For training grantees

Welcome to your semi-annual report for the USDA Farm to School Grant Program. This report is an opportunity to share your project’s progress and any project materials developed during the reporting period. Once you complete the progress report a copy of your responses will be emailed to you (or your project reporting contact if it is not you) and also sent to your USDA Farm to School Program Regional Lead. If you have any questions, please don’t hesitate to contact the USDA Farm to School Program at farmtoschool@fns.usda.gov.

1. Please enter your first and last name.

2. Please provide the dates, locations, and names of your trainings and/or events.

3. Are all of your trainings and/or events completed at this time? 
· Yes (If yes, skip to question 13)
· No (If no, continue to question 4)

4. Please briefly describe your project’s progress during this reporting period. (Later in this report there are questions that specifically ask about achievements and challenges.) (400 words or less)

5. Do you anticipate any objectives or activities being delayed during the next reporting period? Please check one.
· Yes 
· No 

6. Do you anticipate any changes to the budget during the next reporting period? Please check one.
· Yes
· No 

7. Do you anticipate any key personnel changes during the next reporting period? Please check one.
· Yes (If yes, go to question 8)
· No (If no, go to question 9)

8. If available, please provide the name of the individual leaving the project as well as the name and contact information (email address, phone number, and name of organization) of the individual joining the project.

9. Please briefly describe your greatest achievement during this reporting period and the key factors supporting this success. (200 words or less)

10. Please tell us about your biggest challenges, problems, or surprises during this reporting period and how you are working to overcome them. (200 words or less)

11. Please provide any general feedback that will help us improve the overall grantee experience or anything else you'd like us to know about your project at this time. (200 words or less)

You've now completed the progress report. Please contact USDA staff if you need technical assistance or support in administrating your grant. Thank you!

Once you click next (below), your report will be submitted and you will no longer be able to revise your answers. If you have project materials you would like to attach, please select "yes" below and click next.

12. Do you have any project materials that you would like to include with your report?
· Yes (If yes, continue on to materials upload form)
· No (If no, end of report)

[End of report for active grantees]

[bookmark: _GoBack][Continuation of report for finished grantees]

13. Please provide any general feedback that will help us improve the overall grantee experience or anything else you'd like us to know about your project at this time. (200 words or less)

We will be in touch soon with information about completing your final report. Thank you!
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