
Community Eligibility Provision: 
Notification and Publication Requirements  

Today’s Presenters from USDA Food & Nutrition Service: 
• Heather Hopwood, School Programs Policy 
• Eyang Garrison, Program Monitoring & Operational Support 
 

February 3, 2016 

For audio: 
Dial-in: 303-248-0285  
Access Code: 7205000 

This webinar is being recorded. A recording will be available on USDA’s CEP Resource Center at: 
http://www.fns.usda.gov/school-meals/community-eligibility-provision-resource-center in approximately 2 weeks. 
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Goals for Today’s Webinar 

• Review purpose of publication 
and notification requirement. 

• Outline State and local 
education agency (LEA) roles. 

• Introduce the *NEW* FNS data 
collection template. 

• Answer your questions! 



Purpose of the Requirement 

• “Spread the Word” about CEP. 

• Improve outreach to highly-
eligible schools and districts. 

• Assist with CEP 
implementation. 

• Measure the impact of CEP 
on communities nationwide. 

• Learn from our successes! 



States Are Using Data To: 

• Determine “CEP Gaps.” 

• Target outreach to highly-eligible schools. 

• Pair an eligible school with a participating school in 
a “CEP Mentorship.” 

• Find schools to host promotional CEP events. 

• Recognize areas of the State (e.g., cities, counties) 
with the highest CEP take-up rates. 



Notification & Publication Timeline 

• By April 15th: 
• States notify LEAs of their 

district-wide eligibility.  

• LEAs provide school-level 
eligibility information to 
States. 

• By May 1st: 
• States publish LEA lists on 

their website, and provide 
the link to FNS via: 
cepnotification@fns.usda.gov   

mailto:cepnotification@fns.usda.gov


Notification: State Agency Role 

• District-wide notification must include:  

• Eligible Districts (ISP > 40 percent) 

• Near-Eligible Districts (40 percent > ISP > 30 percent) 

• Districts Eligible for a “Grace Year” (40 percent > ISP > 30 

percent in the fourth year of the CEP cycle) 

• Currently Participating Districts 

States must also provide guidance for eligible districts 
considering CEP, and for districts already electing. 



Notification: LEA Role 

• School-level eligibility notification must include:  

• Eligible Schools (ISP > 40 percent) 

• Near-Eligible Schools (40 percent > ISP > 30 percent) 

• Schools Eligible for a “Grace Year” (40 percent > ISP > 30 
percent in the fourth year of the CEP cycle) 

• Currently Participating Schools 

• States with access to school-level data may 
exempt LEAs from this requirement. 

 



Notification Requirements 

• Two levels of notification 
data are required: 
• LEA District-Wide Data; and 

• School-Level Data. 

• All data must reflect 
current school year. 

 

Both lists must be published on State agency websites. FNS will link to 
the State websites to fulfill the public notification requirement. 



FNS-742 Data = Proxy ISP 

• FNS-742 data may be 
used for proxy ISP:  
• The sum of Section 3 is 

the identified student 
number. 

• The enrollment data is 
captured in Section 1. 

 

Sum of 
Section 3 
 

X   100 =  District-Wide ISP Enrollment Data 
in Section 1 



FNS-742 Section 1:  
Enrollment Information 

Sum of 
Section 3 
 

X   100 =  District-Wide ISP Enrollment Data 
in Section 1 



FNS-742 Section 3:  
Identified Students 

SUM 



FNS-834, Data Element #3:  
Identified Students in CEP and Provision Schools  
       (non-base year) 



Proxy Data       Eligibility 

• Proxy data can be used for outreach and to see which 
LEAs/schools might be eligible. 

• LEAs must provide full ISP data reflective of April 1st 
to participate. 

• If data does not reflect April 1st, include the following 
notation: “Notification data is for informational 
purposes and does not confer eligibility.” 



School-Level Proxy Data 

• The “proxy percentage” is the potential school-
level eligibility and/or near eligibility. 

• When using proxy data, include the following 
notation: “Proxy data is not fully reflective of the 
number of identified students.” 

• Proxy data may only be used for notification 
purposes; LEAs must provide full school-level data 
as of April 1st to participate in CEP. 
 

 SNAP Direct 
Certifications 

Enrolled 
Students  =   Proxy ISP 



Data Template Overview 

• FNS strongly encourages States to use the FNS 
template to publish the notification lists. 

• Data in the recommended format should be 
published on State agency websites. 

• Template is an Excel file with two tabs: 

• LEA districtwide eligibility data. 

• School-level eligibility data. 

 



Data Template: What’s New? 

• LEA-Wide Notification Report Tab: 
• Complete for all LEAs with at least one eligible school. 

• Total number of schools and total enrollment in participating, eligible, 
and near-eligible LEAs. 

• Total number of CEP schools and total enrollment in CEP schools. 

• Space for Comments. 

• Conditional Formatting: 
• When the ISP entered for an LEA is at least 30% or above, the LEA is 

automatically marked as eligible or near-eligible. 

• LEAs are automatically marked as participating in CEP district-wide or 
partially (one or some schools). 

• Yellow cells indicate missing data. 

• Incorrect entries will appear red until corrected. 

 



Data Template: What’s New? 

• School Notification Report Tab: 
• Include all schools in the LEAs listed in the LEA tab. 

• School ID. 

• Participating in CEP as an individual site, group of schools, or as part of 
an entire district. 

• Total enrollment in near-eligible, eligible, and participating CEP schools. 

• Space for Comments. 

• Conditional Formatting: 
• When the ISP entered for a school is at least 30% or above, the school is 

automatically marked as eligible or near-eligible. 

• Yellow cells indicate missing data. 

• Incorrect entries will appear red until corrected. 

 



Data Template: LEA-Level 



Data Template: LEA-Level 
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Data Template: LEA-Level 



Data Template: School-Level 
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Data Template: School-Level 



Data Template: School-Level 



State Agency Role 

• Publish LEA and school-level 
eligibility lists on the State 
agency website. 

• Submit link to eligibility lists 
via email to FNS via: 
cepnotification@fns.usda.gov. 

mailto:cepnotification@fns.usda.gov


Resources 
• FNS CEP Website 

http://www.fns.usda.gov/school-
meals/community-eligibility-provision  

• CEP Status of School Districts and 
Schools by State 
http://www.fns.usda.gov/school-
meals/community-eligibility-provision-
status-school-districts-and-schools-state  

• Center on Budget and Policy Priorities 
Searchable CEP Take-Up Database 
http://www.cbpp.org/cms/index.cfm?f
a=view&id=4187 

• Community Eligibility Provision: 
Annual Notification and Publication 
Requirements 

http://www.fns.usda.gov/sites/default
/files/cn/SP24-2015os.pdf  
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Questions? 

February 10 – CEP Messaging and Outreach in Your Community 

February 24 – Making “Cents” of CEP at 40-50% ISP 

March 9 – CEP and Alternative Breakfast 

March 23 – CEP Best Practices and Lessons Learned 

April 6 – CEP Final Rule (tentative) 

April 20 – Open CEP Q&A Session for State Agencies 

May 11 – Open CEP Q&A Session for LEAs 

June 15 – CEP Policy Update 

 

Please Save the Dates for Our  
Upcoming CEP Webinars:  

(All 1:00-2:15 PM ET) 
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