
1

Presented by: Marybeth Flowers 
Ray Magee

User Admin notified 
that user needs to 

be created

User Admin creates 
user in WBSCM

User receives 
confirmation email

USER ADMINISTRATION

User confirms 
WBSCM account & 

logs in

User creates eAuth
account
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USER ADMINISTRATION

USER ADMINISTRATION

Personal Data tab

Enter user information in Personal Data        

USER ADMINISTRATION
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Role Data tab

Assign user roles in Role Data           

USER ADMINISTRATION

Admin Data tab

Lock User in Admin Data

USER ADMINISTRATION

An email is sent to the new user! 
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Click on the first link to create an E-Auth account 

Click on the Level 1 Access link 

Enter User Information 
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Create your Password

Required Requirements:

• 9 to 12 characters long
• At least one uppercase 
• At least one lowercase
A  l   b  

Passwords Should Not:

• Be Dictionary Words
•Contain Profile Info 
(i.e. Mother’s Maiden 
N  D  f Bi h  • At least one number 

(1 – 9)
• At least one special 
character

Name, Date of Birth, 
PIN, Phone, Email, etc)

Change your password every 180 days!

Submit your E-Auth Information

Close Window and wait for the confirmation 
email! 
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Access Activation Email and Activate Account! 

Access Activation Email 

Complete your WBSCM Registration! 
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Accept WBSCM Rules of Behavior!

WBSCM Home Page
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http://www.usda.gov/wbscm

Any questions?Any questions?


