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INSTRUCTIONS

It is imp::>rlant that a separate form be prepared for each
destination (item 2) when delivery conditions require
ch2nges in elements of information in items 5, 6, 7. 8, or
9.

In the "Type of Action" entry. check one box only indicat
ing whether the form is to provide data for: (1) a NEW
destination, (2) notification of CHANGE in data for an exist
ing receiving point, or (3) DElETION 01 a destination receiv
ing poinL

2

3

4

5

6

Self-explanatory .

Name of the city to which shipment Is to be made
Show Stale only if different from item 3.

Self-explanatory ,

E.r1ter the title of the Distributing Agency's
representative who is accountable lor distribution
of donated foods. Names are not to be shown
unless essenliallo tho Distributing Agency's
operation. The Entity Number is the code designa
tion assigned by USDA for a destination receiving
point, and will be filled in by the Distribution
Agency each time the form is submitted. (Prior to
submitting the form for establishment of a new
destination receiving point, the Distributing Agency
will con/act the FNS Regional Office and obtain an
Entity Number.)

If delivery at destination is to be accepted by the
Distributing Agency's representative (show n in
item 4), enter "Same as item 4." If delivery at
destination is to be accepted by someone other
than the representative shown in item 4, that
person's title is inserted here. Names are not be
be shown unless essential to the Distributing
Agency's operation.

This item is used jointly with item 7 since the
information to be supplied is dependent upon the
method of shipment indicated in item 7.

A, For Rail Delivery· No entry is to be made un·
less delivery to a specific location is essential to
program operations, e.g., the receiving warehouse
is located on a rail siding. When an entry is
necessary, the address shown shaH include the
specific location at which the car is to be placed for
unloadinq. \OVhen reciprocal switchlnq is not in

2

effect at the point of delivery, the name of the raiiroad
which serves this location shall be shown. For
example "Blank's Warehouse, ACl," or "Industrial
siding, PPF'." Where reciprocal switching is In effect
at the point of delivery, no delivering carrier shall be
specified, If delivery is to be made on a team track,
the name of a specific team track shall not be shown
unless it is ossential to program requirements.

limitations. Show limiting conditions, if any, at the
destination point, e.g .. "Cannot handle care over
maximum length of 53 feet."

B. For Truck Delivery. Show exact street address for
location at which delivery will be accepted, If same as
for "Rail Delivery," enter "Same as for rail delivery."

limitations. Show limiting conditions, if any, at the
destination point, e.g., "12 1/2-foot clearance."

7 It is desirable that shippers be aliowed to make ship
ment by either rail or truck so that the means of trans·
portation can be selected which will resuit in least
transportation costs. Distributing agencies may res
trict the method of shipment only when necessary to
their program operations. tf a specific mode of trans
portation is show n, an explanation must be made of
the need for the restriction.

8 If this person is the same as the one to whom the
Notice of Shipment is sent, enter "Same as item 9:
Names are not to be shown uniess essential to the
Distributing Agency's operations,

9 self-explanatory. Names arc not to be shown unless
essential to the Distributing Agency's operations,

10 Indicate the outlet(s) to which distributions are made
from this destination point.

11 12,13, and 14 self-explanatory.

15 & The Distributing Agency's representative (item 4) will
16 complete these entries.
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