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Submission of State Plans and Additional Case load Req uests ror 2013 

State agenc ies seeking to begin operat ing CSFP in 20 13 must subm it a comprehensive 
Sta te Plan for approval by August 15, 2012. in accordance with program regulations at 7 
CrR 247.6. Once a Sta te Plan has been approved. it is considered permancnt. Although 
State Plans arc permanent, State agencies must submit amendments to rc nec t any 
changcs in program operations and to requcst additiona l caseload each cascload cycle 
(January I through Decembcr 31). 

For State agenc ies already operat ing CSFP, State Plan amendments requcsting addi tional 
cascload ror the 20 12 caseload cycle Illll st be subm itted to FNS Regional Oniccs by 
November 5, 2012, in accordance wi th program rcgulations at 7 CFR 247.2 1. Only State 
agencies which have used 95 percent or more of their total assigned casctoad on either an 
average monthly bas is, or for the linal quarte r, of Fiscal Year (FY) 2012 are elig ible to 
receive add itional easeload. Additional eascload needs should be based on a projcct ion 
of each State's base cascload. Because base caseload is calculated using participat ion 
data , States should report IInal participation data as earl y as poss ible fo r the full FY 
ending September 30.20 12. 

The amount, i I' any, of additional caseload gran ted to current ly parti c ipating States ancl 
caseload ass igned to new States is contingent on funds appropriated by Congress for FY 
2013. as well as the tota l resources ava ilable to support the program. 

Fo llowing is a summary of how base cascload and ass ignment of addi tiona l cascload fo r 
20 13 will be determined per program regulat ions at 7 CFR Part 247.21. 

Base Cascload Calculation 

To the extent that resources are available, each State agency currently participati ng in 
CSFP may receive base easeload up to the tota l number of cascload slots it was ass igned 
in 2012 . For these Slates, base caseload fo r the 20 13 caseload cycle equals the greater of: 

(1) average monthly participation fo r FY 20 12; or 
(2) average monthly participation fo r the last quarter of FY 20 12. 
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HOWCVCI', bCCiluse <t Slale's b~tse cnseloml for 2013 cnnnot be grc~'ter than lot:11 
assigned cliseload for 20 12, ~I Stntc m:'Iy be llssigncd fcwcr basc easclo~1(1 slots in 2013 
than its highcsl participation Icvcl in 2012 if th c State's p~lrticip:ltion lcvcls during 
thc ycar exec cd cd its 2012 total eascload assignmcnt. 

Al though CS FP rcgulat ions permit the use of previous FY September participation in 
determining a State' s base cascload and elig ibility fo r add it ional case load in certa in 
limitcd c ircumstances, no State met the regu latory c riteri a for its use. The refore, it will 
no' be available for use as an independen t consideration for 20 13 caseload. 

Additional Case load Requests 

A State ' s addi tional cascload request must be over and above it s ca lculated base easeload. 
When submitting requests for additional case load, State agenc ies, at a minimulll, (i) must 
describe plans for se rving e ligible participants at new sites, if applicable, and (ii) should 
include the actual number of additional cascload slots req uested. 

In determining how much, if any, of each State agency's additional case load request to 
approve, FNS will consider the percentage of caseload assigned for the 20 12 case load 
cycle that was used by the State , program participation in previous years, and any 
informat ion provided by the State agency in support oflhe request. 

As detai led above, average monthly parti cipat ion Ib r the last quarter of FY 20 12 can 
determine the amollnt of base easeload and/or additiona l easeload a State receives in 
20 13. Therefore, State agencies should attempt to ut ili ze all of the ir assigned easeload in 
July, August, and September in order to maximize the easeload they are eligible to 
receive in 20 13. 

Please refer any questions you may have to Michelle Waters or Ashley Bress at 
(703) 305-2662. 
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